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Holy Trinity CE School.

___________________________

Handwriting and Presentation Policy

Policy Review

This policy will be reviewed in full by the staff and governing body on an annual basis.

Introduction.
From the earliest age, children have a desire to copy things from adults and others including handwriting. Initially this will be through signs and symbols, known as emergent writing. The next stage demands standardised shapes and patterns and the correct grip is taught. This may feel uncomfortable at first but it supports the effective development of good handwriting. Children will move on to using the Spectrum style of handwriting taught at the school from Reception as appropriate.

Aims
The primary aim of the school is to help each pupil reach his or her full potential so that they may develop the attitudes, skills and knowledge to take full advantage of the opportunities available in their future lives. Good writing habits and an interest in the aesthetic qualities of presentation are essential elements in achieving this aim.
Objectives

By clearly defining acceptable standards to the children and by teaching the correct skills we will be providing a good foundation for future years.

The National Curriculum

The National Curriculum clearly defines the progression expected to produce a legible style for communication and speed and emphasises the importance of good presentation and layout.  It is essential to remember that these are skills which must be developed at all stages and that we must be clear and consistent in our expectations.

Pencil/Pen Grip

[image: image2.emf]The ‘tripod grip’, illustrated below, gives good control and is least likely to create pain  from repetitive strain when writing for long periods.  We should always aim for this grip, even if the individual has developed their own style.
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Left-handers

Sitting position and grip for left handed writers have been noted previously.  In addition, left-handed children should always sit on the left-hand side of a desk shared with a right-handed child.

Hand-writing Style

Children should be working towards a joined script. We use the Spectrum cursive style.  (This will have started in Reception.)  Relevant patterns should be repeated throughout all year groups in addition to individual letters and strings.   The Spectrum writing style has been agreed and examples are available from the school office).
Organisation

Handwriting is taught outside Literacy lessons. Good handwriting is a skill and is actively taught with clear instructions showing the correct manipulation of tools.

Within each class their will be a wide range of ability and stages of development.  Our teaching takes this into account.
Reception 

Daily

Year 1


Daily

Years 2 – 3

Twice per week

Years 4 – 6

Once per week

Role Model

It is important that the children actively observe the handwriting style wherever possible.  Handwriting used by the teacher in demonstration on the board, or in books and on worksheets, should always be in the accepted style.

Writing Materials

Pencils: HB pencils are used for writing in all classes from Foundation through to Year 4. It is, however, expected that all children will be using pen for most writing activities by the end of Year 4.  All maths work is done in pencil.

Handwriting Pens: Children in Year 4 will use handwriting pens. The first of these is provided by the school at the start of Year 4.
Ink Pens: All children in Years 5 and 6 will use ink pens. The first pen is provided at the start of Year 5.  

General Rules of Presentation

Exercise Books: 

Only the pupil’s name and subject should appear on the front cover. Children are not permitted to doodle or draw on covers, should this happen sanctions will be applied.

Setting out Work
In KS2 and Year 2 the date should be written in words for written work, although for maths, art or DT the date can be written numerically. In addition the WALT (learning objective) will be written by pupils. The date and WALT will be underlined in pencil.  

In Year 1 it is expected that the date and WALT be at the start of each piece of work however this may be written or printed by the teacher.
Mistakes are not to be scribbled out. A mistake should be crossed through with a single horizontal pencil line.
Additional Strategies.

Theme week - with an emphasis on handwriting where work is shared to highlight good practice.

Handwriting awards – pupils who are judged to be showing good practice with handwriting will be awarded a special pen as part of the Special Mentions on Friday in assembly.

Assessment

The process of Assessment for handwriting and presentation is continual.  In addition to targets set in the National Curriculum, we should consider appearance, slope, spacing, proportions and regularity.  Children should be involved in assessing their own efforts and that of others.

Parental Involvement

It is important that parents are made aware of handwriting styles and standards of expectation through Parent Consultations and support sheets.
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