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The Governors of Holy Trinity School are committed to the promotion of a healthy and safe environment for all children, staff, governors, contractors and other visitors to the school.

Governors are committed to working within the framework provided by the County Council outlined in the “Health and Safety: Policy and Guidance” manual.

Governors are committed to the provision of adequate and appropriate safety training for staff.

Governors accept the right of Trade Union members to be represented on health and safety matters by an appointed safety representative who will be granted the appropriate time off to carry out their duties.

Governors will review this policy annually at their first meeting of the Autumn Term.

Governors understand and accept the responsibilities laid upon them as employers in section 2 of the Health and Safety at Work etc (1974) Act.

Roles and Responsibilities


Governors

The governing body is responsible for:

· ensuring that appropriate documentation is in place

· monitoring its implementation

· reviewing it on an annual basis

This will be achieved

· by the appointment of a health and safety governor (this will normally be the chair of the Health and Safety committee)

· through the Premise, Health and Safety Committee

· by receiving termly reports from the Headteacher

Headteacher
The Headteacher is responsible for:
· the day-to-day management of health and safety

· the implementation of the policy

· ensuring that all staff are aware of the information contained in the policy

· ensuring that all staff comply with the procedures laid down in the policy

· reporting to Governors on health and safety matters termly 

· liaising with contractors to ensure an adequate exchange of health and safety information or where appropriate obtain a written safe system of work from the contractors

· other responsibilities outlined in Section D of “Health and Safety: Policy and Guidance”

Caretaker

The caretaker is responsible for:

· carrying out a weekly safety check of the school building and grounds and ensuring that all defects found are dealt with promptly
· carrying out daily checks of the outdoor play equipment
· any other duties identified by the Headteacher/Governors
Admin Staff

The Clerical Assistant is responsible for:

· undertaking a weekly check of the fire alarm system and recording the result in the Fire Log Book
· ensuring that there are regular fire drills each term
All Staff

It is a requirement of the Health and Safety at Work Act that all staff should be familiar with the health and safety arrangements in place and should comply with them.

All staff have therefore been issued with a copy of this document and will be expected to comply with the procedures it contains at all times.

All staff have a responsibility towards themselves and others for health and safety and should report any problems using the procedure outlined in this policy. If necessary they must be prepared to take appropriate action themselves to remove hazards.

Staff should also ensure that any parents helping either in school or on trips are made aware of their responsibilities to the health and safety of the pupils.

Subject Leaders
The Co-ordinators are responsible for the health and safety of teaching practice and material used in their subject areas.

Contractors


The Headteacher and/or the Health and Safety Governor will be responsible for ensuring contractors on the site are responsible and aware of health and safety procedures.

Pupils

It is part of the caring ethos of the school that pupils are taught to care for themselves and others.

Practical Arrangements

First Aid (see also First Aid Policy)
First Aid supplies are kept in the medical room/reprographics room. There are two further first aid boxes that are used by the MSA’s at lunchtime. The Junior box is kept in the Maths Stock cupboard and the Infant one in the medical room/reprographics room. There are also small first aid kits available that are used on School Trips.

A member of the Office Staff is responsible for ensuring that all boxes are stocked in accordance with the First Aid Policy. She is also responsible for keeping a stock list of all supplies, ordering supplies and ensuring that the budget for First Aid is not exceeded. This will be done on a monthly basis.

There is a current appointed person for first aid. There are other members of Staff who hold First Aid Certificates and a list of these persons is kept in the Office. This list will be updated at the start of each academic year.

Only items listed in the First Aid Policy will be used in administering first aid.

Accidents – dealing with, recording, reporting and investigation

Accident prevention will be the first consideration for all staff. In emergences, staff should care for the injured child and take appropriate action. If an accident occurs, the following points should be remembered: -

1. Take charge and keep calm, clearing other children from the immediate area.

2. Summon assistance from the appointed first aider and a senior member of staff.

3. Deal immediately with any life-threatening situation.

4. Give reassurance to the rest of the class.
If an accident occurs which involves spilt blood, staff must be extremely careful with regard to the spread of AIDS.

All accidents that are reported to parents will be recorded in the accident book, which is kept in the office.

 In cases where it is deemed necessary to call an ambulance, the Head teacher should be informed immediately by the office staff.
More serious accidents must be brought to the attention of the Head (Deputy in their absence) who will decide on further action including the completion of an “Injury or Dangerous Occurrence Report Form”.

Copies of the Health and Safety Executive Form F2508 will be kept in the filing cabinet for the reporting of major injuries.

The Headteacher (or Deputy in their absence) will be responsible for investigating the cause of the accident and, if necessary, making recommendations to prevent recurrence.

Issuing Medicines   (See also Medicines Policy)
School staff should not administer any medicine unless:

· a pupil who suffers from a serious illness could not otherwise attend school

· there is a compelling need to administer short term medication for a serious complaint

· a pupil has been prescribed medicine by their G.P. which has to be taken 4 times a day

· a pupil is unable to administer their own asthmatic drugs

Non-prescribed medicines will not be administered in any circumstances.

In all cases the guidance contained in the Health and Safety manual must be strictly adhered to.

For other conditions, parents are welcome to come into school at a convenient time to administer the medicine to their child.

Fire Safety   (See also Fire Safety Policy)

There will be at least one evacuation practice each term and this will be recorded in the Fire Log Book.

Fire evacuation procedures must be displayed in all rooms and all staff must ensure that they are familiar with them.

The Clerical Assistant is responsible for checking the alarm system, which is to be tested from a different call point each week. The results of these tests will also be recorded in the Fire Log Book.

Fire extinguishers will be serviced annually and again the date of this inspection is to be recorded in the Fire Log Book and on the extinguisher itself.

Hazards and defect reporting

All defects and hazards relating to the building or grounds should be reported immediately in writing using the maintenance book, which is kept in the Staffroom.

Games/PE

Teaching staff should ensure that they wear comfortable clothing in which they are able to move easily and safely for both indoor and outdoor games. They should have suitable footwear and warm clothing for outdoor games in the winter.

All PE apparatus is checked each year by the County Workshops. No apparatus is used unless it has been checked and found to be safe to use. If the children set out the apparatus, it is always checked by the class teacher before use.

It is of vital importance that classes using apparatus are well organised and know exactly what is required of them on each piece of apparatus, as inappropriate use of apparatus is a serious safety hazard.

Termly audits

A safety audit of the school will be carried out each term by a member of the Premises Health and Safety Committee using the form provided in section F of the Health and Safety manual. See Appendix A.

The school is also checked every five years by an appointed architect at the quinquenniel inspection.

The findings of both these audits are considered by the Headteacher and the governors and appropriate action taken to ensure the safety of all who use the school.

The Annual Health and Safety Audit Report will be returned to the Education Department’s Health and Safety Officer by the end of the Spring Term.

Risk Assessment

The result of the termly audit will help to determine the areas for which a formal Risk Assessment needs to be carried out. All risk assessments will be reviewed annually or when circumstances change.

Areas not related to the building or site will be identified termly at staff meetings or when visits, activities new materials, equipment or procedures are to be used.

The Headteacher will be responsible for allocating the task of undertaking Risk Assessment to the person best placed to make the assessment.

Control of Substances Hazardous to Health

The responsibility for carrying out COSHH assessments will rest with the Headteacher, the Caretaker or the Secretary, depending on the substance concerned.

COSHH data sheets will be requested from County Supplies and, once assessed, will be kept in the Caretakers room.

Dogs on Site

Dogs are forbidden in the school grounds.

Visits and Journeys (see also Health and Safety for visits for Children)
These are undertaken with reference to the Health and Safety as set out in the HCC Offsite Visits manual. All coaches booked by the school for transporting children will have seat restraints.

Lunchtime Supervision

The Headteacher and MSA’s who have responsibility are to be fully aware of the health and safety considerations.

Smoking Policy

The School is a no smoking area.

Vehicles on the School Grounds

The only cars permitted on site belong to employees and visitors. There are parking bays clearly marked, with one for a vehicle of a driver with a disability. Parents are only allowed to park on the school grounds out of school hours or if they are registered disabled and have agreed this with the Headteacher.
Vehicles in the school are a danger at any time. Most of the delivery vehicles come when the children are at lessons. Staff generally arrive and leave before and after the children. However there are occasions when staff have to drive into the school grounds when there are children and parents about. The children are regularly reminded about road safety.

Curriculum advice

Subject Leaders received advice on health and safety of their area of the curriculum from HES advisory staff and HES Health and Safety Officer.

Collection of Children

Children are only allowed out of school during school hours with a parent or guardian when prior notice has been given by phone or letter. At the end of school children are regularly reminded to return to the office and tell an adult if they are not collected.

The parents/guardians are then telephoned. In the final analysis if a child is not collected, Social Services will be informed. If a child is being collected by any other adult other than the person who usually does, the teacher should be informed. In an emergency when a parent or adult in loco parentis is delayed in collecting a child at 3.15pm, the school should be informed so that the safety of the child can be assured.

Electrical safety

Portable electrical equipment is checked annually for safety.

Cycling to School 

Children are allowed to cycle to school with their parents permission. Only children who have completed their Cycling Proficiency test are allowed to bring their cycles to school.

Supervision before and after School

School takes responsibility for pupils after 8.40am and only after 3.15pm if there is an after school activity.

Wet Lunch/Playtimes

Children will be supervised in the classrooms by the duty teachers and teaching assistants or by the MSA’s during these times.

Jewellery

The school policy is that no jewellery is worn with the exception of studs to keep newly pierced ears open. All studs must be removed before PE, games and swimming by the children themselves. If they are unable to remove them, then they must be covered with plaster. Staff must not remove them.

Playground

The playground is where most accidents occur. There is an adult on duty when there are children in the playground. At morning and afternoon play it is the responsibility of teachers and teaching assistants according to the rota. At lunchtime, there are 4 MSA’s employed in the Junior playground and 3 MSA’s in the Infant playground to supervise the children. 

Rec/Infants
It is important that the adults supervising the playground ensure that the games taking place are suitable for the available space so that accidents are kept to a minimum.

The classroom windows adjacent to the playground have been laminated to improve the level of safety and stops have been fitted so that the windows cannot open to a dangerous extent. Flowerbeds have been dug to prevent the children running from the grassed area towards the office and staffroom.

The quality of play is a matter of concern for all staff, because this has a direct effect on safety. Games that involve excessive physical contact are forbidden. Children are allowed to bring suitable apparatus and games that can be played with safety in a confined space without danger or inconvenience to themselves and others.

KS2
Staff ensure that all children get equal access to the playground area. Football is only allowed in the area adjacent to the library and a rota is drawn up so each class has a set day. As with the infants, suitable games are encouraged and playground equipment is supplied. Children are taken out whenever possible, and for this reason they are encouraged to bring shower proof rainwear in order that playtimes can continue in light showery rain. 

Discipline

Discipline is essential for the safety of all pupils. Staff have agreed expectations of behaviour by the children and are aware that the example that they set is a very important factor in establishing good discipline. This is particularly important for teachers who have a student in their class. It is vital that those new to the school are quickly made aware of the expectations agreed by the Headteacher and the staff in such areas as dress, punctuality, manner of addressing the children, the expectations we have of the children. Those new to the school can be seriously disadvantaged if they are not made aware of this early on. A member of staff failing to meet these expectations can have a very serious effect on the behaviour of the children and the morale of staff.

Absenteeism/Attendance (see also Attendance policy)
The school wishes to work closely with parents in order to achieve excellent levels of school attendance and punctuality for all pupils. This is to ensure that each child fully benefits from the educational activities at school. When a child is absent, even for a few days, they may miss whole English or maths topics which may disadvantage their future learning. The Governors ask that parents do not take family holidays in school time.
The Attendance Improvement Office (AIO) works with the school to support those parents and children who experience  attendance difficulties.

Visitors 

All visitors will be expected to report to the school office, where they will be asked to sign the visitors’ book and asked to wear a visitors’ badge.

Staff and children are encouraged to challenge politely anyone in school they do not recognise who is not wearing either a visitors’ badge or HCC staff badge.
Security

There is a security system at the main entrance which enables people to leave the building but not enter it without first identifying themselves. When visitors arrive at the school, they press a bell that sounds in the office. An intercom enables the person to identify him/herself. A member of staff then releases the door and greets the visitor at the office door. If they are staying then they complete the visitors’ book and are given a visitors badge.

For members of staff there is a code that enables them to release and open the door. This is changed termly. A security camera is also installed to enable the office staff to determine who is calling at the school. 

There will be a daily list of expected visitors in the office. 

Other Policies relating to Health and Safety

· First Aid Policy

· Fire Safety Policy

· Medicines Policy

· Behaviour Policy

· Special Educational Needs Policy

· Health & Safety Policy for Visits for Children

· Attendance Policy
Arrangements
The following list of arrangements covers the main risks and hazards in CSF establishments. Also refer to the County and CSF Health and Safety Manuals which cover many other risk areas, codes of practice and guidance notes. 

Appendix 1

-
Risk Assessment

Appendix 2


Fire Evacuation and other Emergency Arrangements

Appendix 3

-
Fire Prevention, Testing of Equipment

Appendix 4

-
First Aid and Medication

Appendix 5

-
Reporting Procedures

Appendix 6

-
Lone Working

Appendix 7

-
Health and Safety Training

Appendix 8

-
Work Equipment

Appendix 9

-
Flammable and Hazardous Substances 

Appendix 10

-
Manual Handling of Loads

Appendix 11

-
Health and Safety Inspections

Appendix 12

-
Asbestos

Appendix 13         -        Pregnant Workers

Review Date

This policy will be reviewed every year.

APPENDIX 1

RISK ASSESSMENT

APPENDIX 2

	FIRE EVACUATION AND OTHER EMERGENCY ARRANGEMENTS


LOCATION OF EMERGENCY PROCEDURE DOCUMENTS
Written emergency procedures exist covering a range of hazardous situations e.g. fire, bomb alerts, severe weather, electrical faults etc. These documents are located in:

a.



b.



c.



· In the event of a fire alert/alarm





           (insert name)


will evacuate pupils/young people/others* to the designated assembly point;

· 





(insert name) Headteacher/Manager/Secretary* (or other nominated person) will summon the emergency services as necessary;

· The safe evacuation of persons is an absolute priority. Staff may only attempt to deal with small fires, if it is safe to do so without putting themselves at risk, using portable fire fighting equipment. NB. Staff should be made aware of the type and location of portable fire fighting equipment and be trained in its correct use.

· Whilst evacuating premises staff should ensure that the premises and equipment are safeguarded as far as this is possible by closing doors, and windows;

· After the event, the Headteacher/Manager or responsible person* should telephone the Area Senior Advisory Officer/line manager* and advise him/her of the situation;

· Fire drills will be undertaken termly/quarterly*, and fire alarm tests weekly and a record kept in the Risk Management Handbook;

· Regular inspections of the premises and grounds should be undertaken each term/quarterly* or more frequently if possible. (A fire check list is available in the Risk Management Handbook.)

· Details of service isolation points (i.e. gas, water, electricity) are located in:

· Emergency procedures for incidents outside normal working hours are held by:


· These procedures will be reviewed at least annually. 

· Key holder details will be forwarded to the Area Senior Advisory Officer/line manager* and the CSF Health and Safety Team termly/quarterly*.

NB: * delete/amend as necessary

APPENDIX 3

	MAINTENANCE OF EMERGENCY EQUIPMENT


The arrangements for fire prevention inspections, testing of equipment etc are given below.

TESTING OF THE FIRE ALARM (IF ONE IS INSTALLED)
The fire alarm will be tested weekly, (using a different call-point each time) normally on a Monday morning by











(insert name). 
Defects on the system must be reported immediately to the maintenance surveyor or electrical engineer








(insert name and telephone number)
INSPECTION OF FIRE FIGHTING EQUIPMENT

The County Council’s contractor undertakes an annual maintenance service of all extinguishers in County establishments. 







(insert name) will check that this has been done.

Defective equipment or extinguishers that need recharging should be reported direct to:

……………………………………………………..(insert name and telephone number of current contractor)

SMOKE DETECTION AND EMERGENCY LIGHTING SYSTEMS
These systems will be checked annually by                                       (Building Surveyor can advise suitable contractor)

Test records are located in


APPENDIX 4

	
	
FIRST AID
	


THE FOLLOWING STAFF ARE TRAINED TO FIRST AID AT WORK LEVEL:

(Names/Extension Numbers)



THE FOLLOWING STAFF HAVE BEEN TRAINED TO EMERGENCY AID LEVEL:

(Names/Extension Numbers)



The Headteacher or Manager should ensure that First Aiders have a current certificate and that new persons are trained should first aiders leave.

FIRST AID BOXES ARE LOCATED AT THE FOLLOWING POINTS:










(insert name) will check that any vehicles are properly equipped with first aid boxes before they are used.








(insert name) is responsible for regularly checking that the contents of first aid boxes are complete and replenished as necessary. A check should be made at least once termly/quarterly*.

THE FIRST AID TREATMENT RECORD BOOK FOR RECORDING DETAILS OF ALL FIRST AID ADMINISTERED IS KEPT IN:


DETAILS OF CONTACT NUMBERS OF HOSPITAL ACCIDENT AND EMERGENCY DEPARTMENTS, NHS DIRECT AND OTHER MEDICAL SERVICES ARE DISPLAYED IN:


The school/establishment* policy on medication is ……………………………………. etc

(NB Need to list local/SSI requirements regarding medication being held in establishment)

NB: * delete/amend as necessary

APPENDIX 5

	
	REPORTING PROCEDURES
	


Employees must report all accidents, incidents, dangerous occurrences, violence incidents, verbal abuse and near misses in accordance with the County Accident Reporting Procedure.

· All accidents, dangerous occurrences, and near misses must be reported on the standard County Council Incident and Dangerous Occurrence  Report (IDOR) form. Violent incidents and verbal abuse must be reported on the standard County Council Violent Incident Report (VIR) Form. Copies of both forms are available at the following locations:



· “Near Misses” must also be reported. These are incidents that occur but where no injury or damage is sustained but could, potentially, have been serious incidents. Remedial action taken promptly after a near miss can prevent a serious accident occurring later.

· The Headteacher/Manager must countersign the report form before the original copy is sent to the County Hall. A copy should be kept at the establishment and either centrally filed or held on the personal file of a staff member or pupil/child. NB Faulty systems of work, plant, equipment, fittings etc, must be reported and attended to as soon as possible.

· The Headteacher/Manager must investigate accidents and take remedial steps to avoid similar instances recurring. Faulty equipment etc. must be taken out of use when necessary and will be clearly labelled to that effect.

· All deaths and major injuries must be reported immediately to the Health and Safety Executive (HSE) on-line at their web site or by telephone on 0845 3009923. If completed by telephone a ‘hard copy’ of the Health and Safety Executive Form, F2508, must be completed and sent to the HSE within ten days of the incident occurring. The CSF Health and Safety Team should also be informed by telephone immediately on 01992 555741 and a copy of the F2508 sent to them at County Hall.

· Health and Safety Executive Form F2508 must be completed and sent to the HSE for absences through accident for periods of 3 days or more (including W/E’s and holidays) or when a non-employee attends hospital following an accident whilst at work. Please refer to the Accident Report Book for full details of reportable incidents. Full guidance and copies of the form are located in the County Health and Safety Policies and Guidance Manual.


APPENDIX 6

	
	LONE WORKING
	


LONE WORKING means working alone after hours or at weekends, including premises which may, or may not be your usual work place.

All staff should:

· Obtain the Headteachers/Manager’s* permission and notify him/her on each occasion when lone working will occur

· Take all appropriate steps to keep themselves safe when working alone.  (Refer to Guidance on Personal Safety for Staff in the CSF Health and Safety Manual).

· When working off site, (e.g. when visiting homes), to notify a colleague of their whereabouts and the estimated time of return. (It is good practice to obtain background information about the child/family being visited and also to pre-plan the route if the premises are unfamiliar.)

· Ensure they have means to summon help in an emergency e.g. access to a telephone or mobile telephone etc.

· Key holders attending empty premises where there has been an incident or suspected crime should do so with a colleague if possible. They should not enter the premises unless they are sure it is safe to do so. (NB. Key-holder services such as Arena will either attend for you or collect the key-holder to attend)
· Ensure they do not put themselves or others at risk.

· Report any incidents or situations where they may have felt “uncomfortable”. Good communication between colleagues, in terms of personal safety is essential.

· Caretakers working alone after hours or at weekends should ensure they always have a means to summon assistance close to hand.


APPENDIX 7

	
	HEALTH AND SAFETY TRAINING
	


The Headteacher/Manager* or other senior member of staff is responsible for identifying the health and safety training needs of staff. This would include the following areas:

· Induction procedures

· Emergency evacuation, e.g. fire drills and routines, etc

· Use of emergency fire fighting equipment

· First Aid 

· Accident, incident reporting ( including violent incidents and verbal abuse )

· Safety inspections

· Good housekeeping including defect reporting 

· Lifting and Handling procedures

· Asbestos safety and Log

· Safe use of work equipment ( tools, machinery and other  equipment )

· Personal safety and security  including lone working policy

· Handling of chemicals, safe systems of work etc

· Offsite visits and journeys and working off site with pupils/students/young people etc.

· Use of Display Screens

· Provision of  training 

· Use of personal protective equipment

· Occupational Health Issues (e.g. recommended vaccinations, stress, manual handling, asthma etc.)

The establishment has nominated:


to be responsible for co-ordinating health and safety training needs, and for including details in the  training and development plan.  

He/she will also keep records of training undertaken and will arrange refresher training  when necessary. The Headteacher/Manager* will  be responsible for assessing the effectiveness of training received.

NB: * delete/amend as necessary 


APPENDIX 8

	
	WORK EQUIPMENT
	


The following equipment has been identified as likely to involve a specific health and safety risk and details are given below on inspection, use and repair.

	EQUIPMENT
	RESPONSIBLE PERSON (WHO CAN ASSESS RISK)
	AUTHORISED USERS OF THE EQUIPMENT
	AUTHORISED PERSON FOR INSPECTION AND REPAIR
	INSPECTION PERIOD ( E.G. TERMLY, ANNUALLY, OTHER )

	Access equipment e.g. ladders, mobile access platform
	
	
	
	

	Caretaking/cleaning equipment including hand tools
	
	
	
	

	Grounds maintenance equipment
	
	
	
	

	PE and play equipment
	
	
	
	

	Lab Apparatus
	
	
	
	

	Technology Equipment
	
	
	
	

	Art/Design Equipment
	
	
	
	

	Stage Lighting
	
	
	
	

	Staging/seating
	
	
	
	

	Portable electrical equipment
	
	
	
	

	Other
	
	
	
	


(Establishments should add/delete items as appropriate)

N.B. Copies of this list should be prominently sited close to the equipment shown so staff can refer to it.


APPENDIX 9

	
	FLAMMABLE AND HAZARDOUS SUBSTANCES
	


Inventories of flammable and hazardous substances and risk assessments for their use are maintained by 






These persons will ensure the safe use of these chemicals or substances and will ensure that adequate warning notices are properly displayed especially in storage areas.

LOCAL EXHAUST VENTILATION (Fume cupboards, Dust extraction on woodworking machinery etc.) will be examined annually by 





      

 


(insert contractor’s details)









(insert name) will be responsible for ensuring that report forms are available for reference and for reporting defects or necessary repairs etc, to the Headteacher/Manager* or Line Manager.
NB: * delete/amend as necessary

APPENDIX 10

	
	LIFTING AND HANDLING
	


MANUAL HANDLING OF LOADS
All manual handling activities which present a significant risk to the health and safety of staff whether they involve the manual handling of people or objects will be identified by the establishment’s health and safety co-ordinator. 

These activities must be eliminated where it is reasonably practical to do so. Where it is not reasonably practicable to do so a risk assessment should be made and the risk reduced as far as is reasonably practicable.

Staff should be provided with appropriate equipment to reach items that are stored at height. Note - heavy items should never be stored at height.

All work activities that involve the manual handling of loads which present a significant risk to the health and safety of any persons must be reported to:

(insert name)

(Health and Safety Co-ordinator*) who will arrange for a risk assessment to be carried out.

Note: This includes activities where the load is quite small but the activity is of a highly repetitive nature.

The written risk assessment will be provided to employees who must follow the instruction given when carrying out the task.

The written risk assessment will take into account the task, load, environment and individual and other factors that might affect the risk to the health and safety of employers or other persons.

Staff should ensure they are not lifting heavy items and equipment unless they have received training and/or equipment in order to do so safely.

NB: * delete/amend as necessary


APPENDIX 11

	
	HEALTH AND SAFETY INSPECTIONS
	


1.
Health and Safety inspections will take place at least once each term (Quarterly for non-school establishments).

They will be initiated by: 

The nominated person will conduct the inspection jointly with the establishment’s health and safety representative(s) if possible.

The health and safety representatives are:







2.
The person undertaking the inspection will complete a report in writing.

3.
Responsibility for following up items detailed in the safety inspection report will rest with:


APPENDIX 12


The Establishment’s Authorising Officers are 
……………………………………………








……………………………………………








……………………………………………

The premises asbestos log is kept in……………………………………………………….  

Any damage to materials known or suspected to contain asbestos should be reported to 

…………………………………………………………………………    (insert name) who will 

contact the Asbestos Helpline on 0845 6030369

Any contractor who is suspected to be carrying out unauthorised work on the fabric of the 

building should be reported to …………………………………………     (insert name)
Under no circumstances must staff carry out work however minor to the fabric of the building unless it has been authorised by an Authorising Officer

Please note that even drilling a hole or pushing a drawing pin into asbestos containing materials may result in the release of fibres into the air.   

APPENDIX 13


Any risk assessment undertaken on pregnant workers should be completed with reference to the Pregnant Workers and Nursing Mothers guidance in the County Safety Manual.

The definition of ‘new or expectant mother’ means a worker who is pregnant, who has given birth within the previous six months, or who is breastfeeding. ‘Given birth’ is defined in the regulations as ‘delivered a living child or, after 24 weeks of pregnancy, a stillborn child’.

It is the responsibility of staff to inform their line manager as soon as they know they are (or are no longer) pregnant.

A risk assessment will be carried out to ensure that there are no risks to the expectant mother or baby from the employee’s duties or environment. (It is important that the pregnant worker is involved in the risk assessment process to ensure all the relevant facts and issues are covered.)

 The risk assessment will be reviewed on a regular basis, and this may have to be increased as the pregnancy progresses.

            If the risk assessment identifies hazards that cannot be eliminated or reduced sufficiently the pregnant worker’s duties will be adjusted appropriately to ensure they are. If that cannot be achieved locally, the pregnant worker may be re-deployed for the duration of the pregnancy to a safer environment. If this cannot be achieved the legislation requires the pregnant worker to be suspended from work on maternity grounds. 

NB Ensure Human Resources are contacted for advice and guidance on this issue.

            For further assistance and guidance Headteachers/Managers should contact the Health and Safety Team and/or the Occupational Health Unit.

NB A further risk assessment must be undertaken for nursing mothers when returning to work 
ASBESTOS





PREGNANT WORKERS AND NEW MOTHERS
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